
E
mployers are not the only ones

responsible for safety on the job –

workers have responsibilities for

maintaining a safe workplace too. Do you

know your safety responsibilities?

Know and follow all of your employer’s

health and safety rules such as safe work

practices and standard operating proce-

dures. Be familiar with the Cal/OSHA

safety requirements that regulate your

industry. Know the emergency and evac-

uation procedures and the location of

emergency equipment on your jobsite;

clear thinking and immediate action in

an emergency can save lives.

Attend all of the safety training that

your employer offers. Training helps you

identify job hazards and take the appro-

priate precautions to protect yourself

and co-workers. Never operate equip-

ment unless you have been properly

trained. Read and understand the mate-

rial safety data sheet (MSDS) and know

the hazards and safe work practices for

all of the chemicals that you work with.

If you have a question about equipment,

a chemical, or a process, ask your super-

visor – taking a chance at work can

mean taking a chance with your life.

You are responsible for the safety of your

own actions while on the job. Conduct

yourself professionally and with your

mind on your own safety and the safety

of others at all times; the workplace is no

place for horseplay or lack of attention.

Serve as a good role model to co-workers

for safe work practices and behavior.

Maintain your personal work area and

common areas in a clean and orderly

manner; good housekeeping means a

safer workplace. Always wear the appro-

priate personal protective equipment

(PPE) required for your job tasks.

Talk with your supervisor about safety.

If you have a suggestion to make a

process or equipment safer, speak up!

No one knows your job and tools better

than you. Immediately warn co-workers

and notify your supervisor of any mal-

functioning equipment, hazardous con-

ditions, or unsafe behavior in the work-

place – someone’s life may depend on it.

All accidents and near misses should

also be reported to your supervisor

because investigating these incidents can

lead to a safer environment. If you have a

job-related injury or illness, promptly

report it to your employer and seek

appropriate treatment. ��
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Reporting Work-Related Injuries
State Fund’s Claims Reporting Center (1-888-222-3211) is available 24 hours a day, 7 days a week for policyholders to report injuries as soon as they occur. Agents
will do the necessary paperwork to get the claim started and refer the injured to the designated physician or provider. 

Within 8 hours of any serious illness or injury (requiring hospitalization over 24 hours, other than for medical observation or where there is permanent employee
disfiguration) or death occurring in the workplace or in connection with employment, employers must report the incident to the Division of Occupational Safety
and Health. �

This Construction Safety News is produced by the Safety and Health Services Department of State Fund to assist clients in their loss control efforts. Information or recommendations contained in this publication were obtained from sources believed to
be reliable at the date of publication. Information is only advisory and does not presume to be exhaustive or inclusive of all workplace hazards or situations. Permission to reprint articles subject to approval by State Compensation Insurance Fund.

Published by State Compensation Insurance Fund Safety and Health Services Department. Editor: Judy Kerry

© State Compensation Insurance Fund 2009

Employer Education Series
State Fund continues to promote community educational outreach by increasing the quantity and frequency of employer seminars. These seminars are produced
and sponsored by State Fund and are open to State Fund policyholders. The seminar topics cover all aspects of worker’s compensation and are offered statewide.

As part of State Fund’s Employer Education Series, the local State Fund Loss Control departments offer safety seminars dedicated to loss prevention. They feature
safety training targeted to specific industries and safety topics of interest to California employers. Various programs in the series are developed in conjunction with
State Fund insured Group Programs and external affiliates and partners. Some of these partners are occupational safety and health providers such as Cal/OSHA
Consultation Service, the Department of Health Services, and the University of California.

The goal of State Fund’s Employer Education Series is to present valuable information from recognized safety and health experts to enable employers to reduce 
the frequency and severity of workplace injuries, facilitate regulatory compliance, and increase business profits.

The program venues provide the opportunity for attendees to have their workplace safety questions immediately and personally answered by industry experts. 
The typically half-day seminars are usually held at regional State Fund offices. To learn what programs are scheduled in your area, visit www.scif.com and click 
on Seminars. �

REMEMBER TO RECYCLE 
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n today’s economy, the cost of doing business

is skyrocketing. In order to stay in business,

companies are looking for ways to hold down

expenses. One way business owners can control

costs is to keep their workers safe and healthy.

Studies show that the cost of a worker injury or ill-

ness can add up to thousands of dollars in medical

bills, lost work time, and lost income. But, when

companies develop and support

an on-going safety and health

program, those saved dollars

can be put towards profits. 

Regardless of the size of a com-

pany, its safety and health pro-

gram should reflect the specific

business activity, its location, its

workforce, and any regulatory

requirement that pertains to the

business. The safest companies

are those where management

and workers partner together to

create the program. When work-

ers have a say in establishing the rules that apply

to them, they’re more likely to abide by those rules.

The responsibility for the success of the program 

is a team effort and depends on all workers in the

company understanding the various elements of

the program and their role in supporting those ele-

ments. The elements of the program should be

easily integrated into everyday business operation

and implemented to the degree necessary to pre-

vent worker injury or illness. Once in place, the

program should be continually reviewed to assure

that it reflects the existing and any new or changed

conditions or hazards.

Although specific details of a safety programs may

vary from company to company, these are elements

common to many successful safety programs:

• There’s top management commitment 

and leadership

•   Employees are involved 

with responsibilities 

clearly assigned

•   A workplace analysis has

identified hazards

•   Identified hazards were 

eliminated or controlled

•   Relevant safety and health

training and protective

equipment was provided

•   An accident investigation 

and recordkeeping systems 

is in place

• Medical and first aid systems are identified 

and available

• Performance goals and measurements 

are established

It pays to be safe. A comprehensive safety program

can protect a business against financial losses and

it can heighten worker morale and increase pro-

duction. Every injury or illness that’s prevented is

money saved – money that can be put towards

profits. ��
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W
oodworkers use machines, hand

tools, and chemicals, to cut, fit, fas-

ten, and finish wood materials into

furniture, cabinetry, and other products.

Hazards in the woodshop include severe cuts,

punctures, and amputations; chemical and

dust exposures with skin and respiratory irri-

tation, and ergonomic injuries. Control these

safety risks with preparation and precautions.

Get training and read the manufacturer’s

instructions for each piece of equipment that

you use. Get training on the chemicals that you

use; read material safety data sheets (MSDS)

for proper mix ratio, safety equipment,

cleanup, and disposal information. 

Safety glasses prevent wood splinters from fly-

ing into your eyes. Wear hearing protection in

the shop and around loud equipment. Wear

close fitting clothes, tie your hair back, and

remove jewelry to prevent getting caught in

powered, moving equipment. Wear sturdy

work gloves while handling stock material, but

use chemical-resistant gloves when using

chemicals and finishes. Sturdy work boots pro-

tect your toes and a slip resistant sole lessens

the chance of slips and falls. Consider respira-

tory protection to prevent inhaling dust and

fumes from chemicals and finishes.

Good lighting helps you see what you are

doing. Practice power and hand tool safety.

Inspect and maintain your tools and equip-

Crafting Safe Woodworking Habits

Continued on nex t page 
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P
eople are used to hearing about

ergonomics at work, but rarely think

about the everyday items used to

carry “stuff ” that may contribute to physical

discomfort and injury. The information

below focuses on the ergonomics of what we

use to carry our smart phones, computers,

and other personal items.

Backpacks are used by people of all ages;

unfortunately, they are often overloaded and

packed incorrectly. This has contributed to

an increase in reported back, shoulder, and

neck pain. 

• Wear both straps over both shoulders

with the backpack over the mid-back

muscles. 

• Avoid the shoulder straps from being too

loose or too tight. 

• Keep the weight of the backpack within

10-15% of the user’s bodyweight. Carry

only what is needed and organize the con-

tents by placing the heavier items closest

to the back.

Purses have grown in size and weight and, as

the saying goes, “the bigger the bag, the more

stuff will fill it”. Single-strap purses cause

uneven loading of the back muscles and

restrict blood flow at the shoulder. 

• Keep purses as light as possible by carry-

ing only what is essential.

• Avoid thin straps, long straps, and chain

handles. 

• Regularly switch shoulders when 

carrying. 

Laptop bags are typically single-strap models,

carried over one shoulder. The weight of the

laptop and other bag contents can place con-

siderable strain on the shoulder muscles,

restrict blood flow, and pinch nerves. 

• Consider using a bag with wheels or a

two-strap backpack. 

• Alternate carrying the bag by switching

sides and holding it down close.

• Avoid using a sling-style messenger bag.

Wallets may be smaller, but they can con-

tribute to extreme pain in the low back.

Sitting on a wallet in the back pocket can

cause damage to key nerves in the back. 

Always remove the wallet from the back

pocket when sitting and/or driving.

Consider a thinner, smaller style wallet and

carry only what is necessary.    ��

Kristy Schultz, MS, CIE, is a Certified

Industrial Ergonomist with State Fund and is

based in Northern California.

Prevent Injury from Backpacks,
Purses, Laptops, and Wallets
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B
acking is the most common type of vehicle

accident and speed is the most common

cause of accidents. 

Before you back a vehicle, do a walk around the vehi-

cle to check under and around it for obstructions or

other dangerous situations. Insure that there is plen-

ty of clearance around the vehicle for

backing. Make sure that the area

behind the vehicle is clear of obsta-

cles, pedestrians and, other vehicles

before you move. 

If the vehicle is equipped with a

backup alarm and/or is required to

use the alarm, make sure that it’s

working properly. If you don’t have a

backup alarm but feel that it’s neces-

sary to notify others that you’re back-

ing, you can put on your flashers and

honk the horn as you back up. 

When you are backing, make sure

that you do so slowly. Before you move, if possible,

place your arm along the seat backs and turn your

head to the left and right to look directly out the

sides and back of the vehicle. If you can’t look

directly out of the vehicle, use your side and rear-

view mirrors to look in all directions to the rear of

the vehicle. 

Sometimes a spotter can assist you with a backing

maneuver by sharing the responsibility for watching

the rear of the vehicle. If you must use a spotter out-

side the vehicle, make sure that you can see each

other in the side-view

mirror at all times. Do

not proceed with back-

ing if you lose sight of

the spotter. Two-way

radios and/or hand sig-

nals can be used to help

you both communicate.

If you’re the person act-

ing as a spotter or you

work near backing vehi-

cles, listen for the back-

up alarms and watch

vehicle movement.

Never assume that the driver sees you and knows

where you’re going. Do not walk alongside or ride a

backing vehicle. And, wear highly visible clothing if

you are going to be working on foot around backing

vehicles.    ��

Vehicle Backing Safety Tips

Continued from previous page 

ment properly. Use lockout/blockout before clearing

jams, changing blades, and performing mainte-

nance. Make sure that moving parts are properly

guarded. Replace or tagout tools if they or their

safety devices don’t function properly.

Prevent cuts, punctures, amputations, and worse

from shop tools by thinking while you use them.

Know where your hands are at all times. When

using cutting tools, check stock for metal that can

be propelled by the spinning blade. Never place

your hand near the blade. Use a push stick. Never

force a board into a cutting blade, this can cause

kickback or contact with the blade. 

Prevent slips, trips and falls by practicing good

housekeeping. Control chemical fumes and air-

borne dust to prevent exposures, fire, and explo-

sion. Apply finishes in spray booths or well-ventilat-

ed areas. Store chemicals with their lids on tight.

Keep flammables in a flammable cabinet. Dispose

of dirty rags and paper towels in flammable cans

with self-closing lids.

Using tools and equipment to do fine, detailed, or

repetitive work all day can cause fatigue, increasing

your risk of ergonomic injury. Rotate your work tasks

to use a variety of muscles each day. Take frequent

micro-breaks to give your muscles a break.    ��
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Practice
Preventive
Maintenance
This time of year is an opportune time,

when many construction activities have

slowed, to look over and service your

work-related vehicles, equipment,

machinery, and tools. Preventive mainte-

nance during “down time” is important

because it assures that when construc-

tion activities get back into full swing

the equipment needed to get the job

done will be ready and in prime and safe

operating condition. But, more impor-

tantly, this maintenance can prevent or

minimize the frequency and severity of

worker injury.

The time and money spent on preventive

maintenance is minimal compared with

the potential consequences of equip-

ment failure. If a mechanical problem

occurs while working, a hasty repair

could put workers at risk for personal

injury. Repairing or replacing machinery

and tools can prevent future equipment

failure and subsequent loss work time.

Additionally, a machine that is well cared

for can be more productive, so fewer

operating hours are required to complete

a needed task. For example, an engine

tune-up can save you in fuel consump-

tion and increase its maximum power.

And, there’s the benefit of energy 

conservation. 

Vehicles, equipment, machinery, and tool

servicing requirements may vary, so

check the operating manual for specific

instructions and recommendations. ��
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REVISIÓN DEL  TEMA

Temas de Seguridad

L
os empleadores no son los únicos

responsables de la seguridad en el traba-

jo; los trabajadores de California tam-

bién tienen responsabilidades referentes al

mantenimiento de un lugar de trabajo seguro.

¿Sabe cuáles son sus responsabilidades sobre

seguridad?

Conozca y cumpla todas las reglas de salud y

seguridad de su empleador,

tales como las prácticas de

trabajo seguras y los pro-

cedimientos operativos

estándar. Familiarícese con

los requisitos de seguridad

Cal/OSHA que regulan su

industria. Conozca los pro-

cedimientos de emergencia

y de evacuación, así como

la ubicación del equipo de

emergencia en su lugar de

trabajo; tener las ideas claras y actuar 

de inmediato en una emergencia puede 

salvar vidas.

Asista a todas las sesiones de capacitación

sobre seguridad que ofrezca su empleador. La

capacitación ayuda a identificar los peligros

laborales y a tomar las precauciones apro-

piadas para protegerse a sí mismo y proteger a

sus compañeros de trabajo. Nunca debe operar

ningún equipo a menos de que haya recibido

la capacitación apropiada. Lea y entienda la

hoja de datos sobre seguridad de materiales

(MSDS, por sus siglas en inglés) y conozca los

peligros y prácticas laborales de seguridad de

todas las sustancias químicas que utiliza. Si

tiene alguna pregunta acerca de un equipo,

una sustancia química o un proceso, pregunte

a su supervisor; arriesgarse en su trabajo

puede significar arriesgar su vida. 

Usted es responsable de la seguridad de sus

propias acciones mientras trabaja. Compórtese

de una manera profesional y tenga en mente

su propia seguridad y la de los demás en todo

momento; el trabajo no es un lugar para 

distracciones ni descuidos. Sirva de ejemplo 

a sus compañeros de trabajo por su compor-

tamiento y prácticas laborales seguras.

Mantenga su área personal de trabajo y las

áreas comunes limpias

y en orden; la limpieza

y el orden proporcio-

nan un lugar de traba-

jo más seguro. Lleve

siempre puesto el

equipo de protección

personal apropiado

que se requiera para

realizar las tareas de

su trabajo.

Hable con su supervisor acerca de la seguri-

dad. Si tiene alguna sugerencia para mejorar

la seguridad de un proceso o equipo, ¡no se

quede callado! Nadie conoce mejor que usted

su trabajo y sus herramientas. Alerte de inme-

diato a sus compañeros de trabajo y notifique

a su supervisor si algún equipo no funciona

bien, si existen condiciones peligrosas o si

presencia alguna conducta arriesgada: la vida

de alguien podría depender de ello. Debe 

notificar al supervisor todos los accidentes 

y cuasi-accidentes, ya que investigar estos

incidentes podría mejorar la seguridad del

entorno. Si sufre una lesión o enfermedad 

relacionada con el trabajo, informe a su

empleador con prontitud y obtenga el

tratamiento apropiado.    ��
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